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Satellite Course Application Form



Application for recognition of a new course delivery as a satellite to an existing accredited course

Part 1 – Satellite Recognition Application Form

	Area of Enquiry
	Response

	Existing Course title to which this Satellite will be attached:
	

	AFSP Reference number for existing course (if known):
	

	Name of Training Body/Organisation of the Main and Satellite Course:
	

	Date of Re-accreditation of Main Course:
	

	Named person responsible for Main Accredited and Satellite Course:
	

	Planned Satellite Course title: 
	

	Mailing Address:
	

	Site of Satellite Course (including organisation and address of site):
	

	Web link for viewing facilities:
	

	Existing Accreditation Status and Date of accreditation of original programme:
	

	Named person responsible for the accredited course:
	

	Planned Satellite Course level:
	

	Named person responsible for the Satellite course if different from accredited course:
	

	Planned dates of the intended Satellite Course:
	

	Maximum and Minimum No of students:
	











Please state relationship between Main and Associate course regarding the following:

	Area of Enquiry
	Please confirm whether this is the same as, or different to, the main course
	Please highlight any areas of difference between courses

	[bookmark: _Hlk481507335]Staff
	
	

	Course Organisation
	
	

	Course Title
	
	

	Course Aims                                 
	
	

	Course Structure
	
	

	Course Content
	
	

	Teaching Methods
	
	

	Course Work
	
	

	Assessment
	
	

	Funding
	
	

	Course Award
	
	

	Venue
	
	

	Entry Requirements
	
	

	Selection
	
	

	APEL policy 
	
	

	Evaluation
	
	

	Complaints
	
	

	Appeals Process
	
	

	
	
	

	
	
	








FOR INTERMEDIATE AND MSc COURSES ONLY:

	Practice elements of the Course – Please detail and highlight any differences to the Main Course for example:  supervision, range of clinical work, procedures for monitoring practice (including feedback and assessment), opportunities for experience/observation of health and social services settings or equivalent, how hours requirements are met and monitored, opportunities to discuss work from outside the course (e.g. own work base). 
	

	Management of clinical materials and confidentiality: Please detail any differences to the Main Course.
	

	If the Satellite Course terminates while students are still studying, what support and management arrangements will be instituted? (e.g. Host site undertakes in advance to take students into existing accredited courses until completion etc)
	


Part 2 - Course Documentation required to support this application

The Accreditation Committee (CRED) Panel requires information on the following aspects of the course, usually found in course handbooks.  Please clarify which aspects are the same as that in the main course to which this application is associated.

	Course Content
	Same as Main Course?
    YES               NO

	Outline of course structure (block, weekly etc.) hours/days
	☐	☐
	Syllabus / curriculum / timetables
	☐	☐
	Teaching methods
	☐	☐
	Reading lists
	☐	☐
	Practice arrangements, including observation opportunities
	☐	☐
	Assessment, including how AFSP Learning Outcomes met, assignment titles, marking standards and criteria, overall marking range, samples of work and feedback given
	☐	☐
	Extra course work (if required)
	☐	☐
	Summary of how student feedback (e.g. taught input, course reviews) will be invited
	☐	☐
	Support given to students (e.g. tutorials)
	☐	☐
	Promotion of anti-discriminatory practice
	☐	☐
	Course statement on how it adheres to the AFSP Code of Ethics
	☐	☐
	Course equal opportunities policy
	☐	☐
	Details of course complaints procedures
	☐	☐

Where differences are identified in the previous table, the following documents are attached:

	Document
	Included

	Handbook which includes:
· outline of course structure
· syllabus / curriculum / timetables
· teaching methods assessment, including how AFSP Learning Outcomes met, assignment titles
· summary of how student feedback (e.g. taught input, course reviews) will be invited
· support given to students (e.g. tutorials)
· promotion of anti-discriminatory practice
· course statement on how it adheres to the AFSP Code of Ethics
· course equal opportunities policy
· details of course complaints procedures
	☐
	Reading list 
	☐
	Practice arrangements 
	☐
	Matching Learning Outcomes 
	☐
	Staff CV’s (for staff who are not already teaching on the main course) to include:
· Name
· Experience
· Professional Registration
	☐
	Student work and feedback 
	☐




Statement of Equivalence

The course organisers agree that the course presented has the same overall managing organisational context, the same marking, teaching topics and awards as the Main Course but usually takes place at a site remote from the Main Course and is therefore a Satellite Course to the Main Accredited Course


	Contact Name
	
	Job Title
	

	Email Address
	
	Contact Telephone
	

	Signed
	
	Date
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